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Dear Parent:
We believe that the education of our children is the most important task facing our nation today. One of the most vital
investments we make is the time and energy we devote to education.
The Deming Public Schools Board, Administration, and Staff are dedicated to providing all students with an equal
opportunity for high academic standards, quality programs, firm discipline plans and parent participation.
We will continue to work toward a stronger educational system. We must set high expectations and goals for all learners,
and try in every way possible to help students reach these goals.
This parent/student guidebook, also available in Spanish from the Emmett Shockley Administration Office, or online at
www.demingps.org, includes the rules, regulations, procedures, and requirements parents should be aware of in order to
help their children become responsible students. Students who contribute positively to a school environment improve their
opportunity and the opportunity of others for a successful life.
We encourage you and your child to become aware of the contents of the guidebook that is used by all District elementary
schools. We encourage your participation on all levels: promoting a positive attitude towards school at home, serving on
district advisory committees, and attending school programs. We have a better chance of achieving our goals and providing
your child the best educational opportunity by working together as partners in education.
Sincerely,

Deming Elementary School Principals
My Little School
905 S. Zinc

Roxi Acosta, Principal

575-543-1014
www.mls.demingps.org

DPS Pre-K Program
501 W. Florida

Roxi Acosta, Principal

575-546-8841 ext 1068
roxi.acosta@demingps.org

Bataan School
2200 Hwy 418 SW

Marlene Padron, Principal

575-544-0900
www.bataan.demingps.org

Bell School
1000 E. Maple St.

Eduardo Hernandez, Principal

575-546-9712
www.bell.demingps.org

Chaparral School
1400 E. Holly St.

Nasa Speer, Princpal

575-546-2047
www.chaparral.demingps.org

Columbus School
PO Box 210
Columbus, NM 88031

Armando Chavez, Principal

575-531-2710
www.columbus.demingps.org

Memorial School
1000 S. Tenth St.

Melanie Rinehart, Principal

575-546-2502
www.memorial.demingps.org

Ruben S. Torres School
1910 Eighth St. NW

Connie Maag, Principal

575-544-2723
www.rst.demingps.org
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PARENT/STUDENT HANDBOOK PURPOSE
The purpose of the Elementary Parent/Student Handbook is to encourage parental involvement by assisting parents
in working with their students to help them to be more successful in school. The Handbook is part of the district’s
parent outreach activities included in the Educational Plan for Student Success.

BOARD MISSION STATEMENT
“Learning Today for Living Tomorrow”
The mission of the Deming Public Schools Board of Education is to prepare students for success.
Goals:
#1 Academic Achievement – Deming Public Schools will create positive career and academic opportunities for all
students towards meeting life goals.
#2 Financial Stewardship – Deming Public Schools will maintain a transparent sound and responsible financial plan that
focuses resources to the classroom and advances student achievement, supports family and community involvement and
promotes school safety.
#3 Family and Community Involvement – Deming Public Schools will meaningfully engage families and enhance
community partnerships to maximize student achievement.
#4 School Environment – Deming Public Schools will provide a safe and supportive climate for learning and working
that maximizes student achievement.
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MY LITTLE SCHOOL MISSION STATEMENT
Our primary purpose is to provide opportunities for each student to reach their potential in the five domains of learning:
cognitive, social/emotional, self-help, motor, and communication. This will be accomplished through the shared
responsibilities and efforts of family, educational staff, and community.

BATAAN ELEMENTARY SCHOOL MISSION STATEMENT
“We are committed to creating a school that knows no limits to the academic success for each student.”

BELL ELEMENTARY SCHOOL MISSION STATEMENT
We Are BELL…
Building Effective Life-long Learners




Our Mission, as students, parents and staff, is to successfully do our best to:
Be Respectful Be Responsible and Be Safe.
Get Involved in our learning.
Prepare for college.

CHAPARRAL ELEMENTARY SCHOOL MISSION STATEMENT
We are here to inspire a love for learning in ALL students. By delivering a quality education,
we encourage successful and productive thinkers.
Good – Better – Best
We will never rest
Till our good is better
And our better is the best!

COLUMBUS ELEMENTARY SCHOOL MISSION STATEMENT
As a student at a Columbus, I will show respect, make good decisions and solve problems. I am proud of who I am. I
will work hard to learn and respect both languages. Together with my family, I will reach my goals in becoming a
successful citizen in our community.

MEMORIAL ELEMENTARY SCHOOL MISSION STATEMENT
Our mission at Memorial Elementary is for students, staff and parents to work together to be…
 Successful
 Respectful
 Responsible

RUBEN S. TORRES ELEMENTARY SCHOOL MISSION STATEMENT
Making every minute count on our path to Success!
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RESPONSIBILITIES of DEMING PUBLIC SCHOOLS

The Staff of Deming Public Schools agrees to:
Welcome parents at school.
Provide highly qualified staff.
Provide an opportunity for a quality education.
Build an effective parent – teacher partnership.
Encourage involvement of parents to be engaged actively in
their children’s education through:
 Keeping parents informed of special school events and
activities affecting their child.
 Keeping parents informed of their child’s progress in
school.
 Notifying parents promptly about student success or
meritorious behavior above and beyond the expected.
 Responding to parental requests for information.
 Taking any other necessary steps to help parents meet
their responsibilities.
 Encouraging reading at home.
 Treating all students with respect.
 Responding to individual needs.
 Joining with parents and community to expand
learning.
 Accepting the challenges of educating all children who
enroll in Deming Public Schools.
 Seeking high levels of student performance.
 Doing all we can to nurture and develop responsible,
productive citizens for tomorrow.
 Making every effort to prepare all students to become
lifelong learners who are self-supporting, responsible,
and participating members of local, state, national and
world societies.
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DEMING PUBLIC SCHOOLS
PARENT RESPONSIBILITIES
It is the responsibility of parents/guardians and educators to work jointly and effectively
together. If parents, along with educators, diligently carry out their responsibilities, better
education for the children of Deming Public Schools will result.
PARENTAL RESPONSIBILITIES
As a parent/guardian, I agree to:
Provide updated contact information for my child by immediately notifying his/her school of a
change in residence, phone number and emergency contact.
Remind my child frequently of the importance of education as a key to a productive
and self-fulfilling life.
Encourage my child to strive to do his/her best every day.
Form an effective parent – teacher partnership by communicating with my child’s teacher.
Expect my child to follow school rules.
Expect my child to work with and respond to teachers.
Expect my child to refrain from disruptive behavior.
See that my child arrives at school on time and is absent only when absolutely necessary. If my child
is absent, I will notify the school and send a note when she/he returns.
Ensure that I will check the student out from the front office during school hours. Note: This applies
to anytime after the student is dropped off until the end of the school day.
Check in with the office for any school or classroom visitation.
Make sure my child is adequately nourished and rested each school day.
Actively involve myself in my child's school work by showing interest frequently.
Review and discuss his/her work; seeing that my child works on homework regularly and that it is
completed by the due date; and reserving time for homework in a place conducive to learning.
Respond to messages and reports from school.
Work with the school to help my child attain successful learning.
Encourage my child's intellectual growth.
Supervise my child's reading by seeing that he/she fulfills the at-home reading requirements of the
school program for his/her grade level.
Agreed to this 2016-2017 school year:
Parent Name:____________________________
(please print)

Parent Signature: ______________________

Student Name: _________________________
(please print)

Student Signature: _____________________

Date: __________________________________

Please sign and return this page to your principal.
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ATTENDANCE AND TARDIES
(Compulsory School Attendance

DPS Policy 300)

According to New Mexico law on compulsory attendance, any student or person who is between the ages
of 5 and 18 shall attend a public school, private school or institution until attaining the age of 18.
The state law holds parents responsible for the regular school attendance of their children. Parents who
violate the compulsory school attendance law may be guilty of a petty misdemeanor.
Excessive and unexcused absences/tardies will be turned over to the District’s truant officer.
For the safety of your child, you must accompany your child into the building and sign him/her in if s/he
is tardy.
An unexcused absence of two or more classes up to fifty percent of an instructional day shall be counted
as one-half day absence, and the unexcused absence of more than fifty percent of an instructional day
shall be counted as one full-day absence. As a courtesy, if your child is going to have a planned absence
or tardy, please notify your child’s teacher and the school.
• The parent, guardian or person having custody or control of the student to be excused shall notify the
school each day his or her child will be absent from any class and the reason for the absence, or shall
provide a written and signed verification of the reason for the student’s absence, to be presented upon the
first day a student returns to school from any absence. If student has been absent for 5 or more
consecutive days due to illness, the principal or his/her designee may require written verification from
the student’s professional health-care provider.
• Students have the same number of days as absent to complete missed homework. If the student is
absent more than one day, the parent should contact the school, fill out a planned absence form, and
make arrangements to pick up his/her child’s work.
• If a note or email is not received by the teacher or front office by the fifth day after your child has
returned to school, the absence will be counted as unexcused.
• Members of the office staff reserve the right to call your home or work the day of the absence to be sure
that you are aware of your child’s absence. You may also be receiving a call or text message from the
parent notification system.
• The classroom teacher will be responsible for keeping track of the unexcused absences and tardies.
Referrals will be made to the office, and the office will contact parents by letter.
• Individual schools may have an incentive program for perfect attendance. Please check with your
child’s teacher for details. As noted on page 2, other measures to be imposed according to this policy
include: students may receive detention, in-school suspension, or other discipline designed to keep the
student in school and progressing academically for each unexcused absence at the discretion of the
principal or the designee. Out-of-school suspension and expulsion will not be used as punishment for
truancy or unexcused absences.
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Steps in Deming Public Schools Attendance Policy


Parent Notification of Absence: Parent or guardian shall notify the school each day his or her
child will be absent from any class and the reason for the absence or shall provide a written and
signed verification of the reason for the student’s absence presented upon the first day a student
returns to school from any absence. If a student has been absent for 5 or more consecutive days
due to illness, the principal or his/her designee may require written verification from the student’s
professional health-care provider.



Notice to Parents of Unexcused Absence: If a student is absent from school without a parent
notification of absence the principal or the designee will, as soon as practicable, contact the
parents or legal guardians by telephone or mail to give notice of the student’s absence and to
ascertain and document the reason for the absence.



Third Unexcused Absence -- Parent Conference Required: Upon a student’s accrual of a third
unexcused absence, the school will provide written notice to the student’s parent or legal
guardian that the parent/guardian shall be required to meet with the Principal or his/her designee
for the purpose of identifying the cause(s) of the unexcused absences, and to establish an
intervention/corrective plan to prevent future unexcused absences. The plan will be confirmed in
writing and signed by the principal and the parent or legal guardian during the conference.



Fifth Unexcused Absence -- Parent Conference and Notice to Probation Services Office: Upon
the student’s accrual of a fifth unexcused absence during the school year, the school shall notify
the student’s parent/guardian that he or she is required to attend a further conference to review
the plan to prevent unexcused absences. The intervention/corrective plan to prevent future
unexcused absences shall be reviewed with the student’s parent or legal guardian and shall be
modified as necessary to prevent future unexcused absences. The revised plan shall be confirmed
in writing and signed by the principal and the parent or legal guardian during the conference.
Strategies for intervention shall be incorporated into the plan.



Subsequent Unexcused Absences: Following notification of a student’s fifth unexcused absence,
the school will provide written notification to the Probation Services Office of a
student’s accrual of additional unexcused absences. The school may arrange for further
conference(s) to review and modify the plan.



Parent Failure to Meet: If a parent/guardian fails to arrange, or to appear for, a conference
regarding unexcused absences within 10 days of notice from the school, the school will provide
written notice to the Probation Services Office of such failure. School staff will cooperate with
the Juvenile Probation Office or the District Attorney in enforcement actions.



Notice and Reports of Habitual Truancy (Ten Unexcused Absences): Upon the student’s tenth
accrual of unexcused absences, the school shall provide written notice of habitual truancy by
certified mail to, or by personal service on, the parent/guardian of the student. If a student
receives another unexcused absence after written notice of habitual truancy has occurred, the
student shall be reported within seven (7) days of this unexcused absence to the Probation
Services Office of the judicial district where the student resides for an investigation as to whether
the student shall be considered to be a neglected child or a child in a family in need of services
because of habitual truancy and thus subject to the provisions of the Children’s Code.



Action by Probation Services Office/District Attorney’s Office: If the habitual truant is not
referred to the children’s court by the juvenile probation office for appropriate disposition,
including consideration of initial or renewed suspension of his or her driving privileges not to
2

exceed ninety days on the first finding of habitual truancy and not to exceed one year for a
subsequent finding of habitual truancy, the school district may contact the children’s court
attorney directly to determine what action will be taken.


If determination and finding have been made by the juvenile probation office that the habitual
truancy by the student may have been caused by the parent or guardian of the student, and no
charges have been filed against the parent or guardian, the District may contact the district
attorney’s office to determine what action will be taken.

For the complete DPS Attendance Policy, go to: www.demingps.org (Board of Education/Policy
Manual).
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Attendance – Hours
"Start and Dismissal Times for All Schools" are listed below. There is no playground supervision before or beyond that
time. Morning supervision starts on most playgrounds at 8:00 am. Serving of breakfast starts at various times depending
upon the school. Please check below for the schedule at your child’s school. PLEASE DO NOT SEND STUDENTS TO
SCHOOL BEFORE THE TIMES DESIGNATED. Please do not pick up students later than five minutes after the close
of school. PLEASE PAY CLOSE ATTENTION TO THE SCHOOL’S DESIGNATED STUDENT PICK UP

DROP OFF AREAS.
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AND

BICYCLES
Deming Public Schools participates in the Safe Routes to Schools program which encourages students to walk and/or ride
bicycles to and from, school. Students assume full responsibility for the care and use of their bicycles including a lock.
Rules and regulations concerning bicycles are established by the building principal. State laws also apply. The Child
Helmet Safety Act of 2007 requires helmets for all minors under age 18 riding on bicycles, scooters, skates and tricycles.
The principal may deny the privilege of riding a bicycle to school for any student who fails to comply with state law or
school rules and regulations. Parents of students who habitually or willfully violate safety rules will be notified, and
student privileges may be revoked.

BOOKS & INSTRUCTIONAL MATERIALS
Students are responsible for textbooks, library books, and any other instructional materials issued to them. Therefore,
students and their parents will be charged for lost or damaged books and materials. Fines remain on the student’s K-12
record until they are paid.

BULLYING
Prohibiting Bullying, Cyberbullying, Intimidation, and Hostile or Offensive
Conduct
(Prohibiting Bullying, Intimidation and Hostile or Offensive Conduct DPS Policy 343)
The effective education of our students requires a school environment in which students feel safe and secure. The
Board of Education (“Board”) is committed to maintaining an environment conducive to learning in which students
are safe from cyberbullying, threats, name-calling, intimidation, and unlawful harassment, when such conduct occurs
through the use of electronic devices or services provided by Deming Public Schools or belonging to the student.
A.

Official Policy. This policy supersedes and rescinds all previous policies, statements, or practices and
is the official Cyberbulling, Intimidation, and Hostile or Offensive Conduct (“Policy”) for the District.

B.

Other District Policies. This Policy incorporates all other relevant District policies relating to
student conduct and acceptable use of the District Electronic Technologies, made available to District
students in connection with the student’s academic program or other school-related activities.

C.

Application. This Policy will apply to the use of all Electronic Technologies, whether owned by
the District, the student, or a third party and whether on or off District property.

D.

Definitions
1.

“Unlawful harassment” means verbal or physical conduct based on a student’s actual or
perceived race, color, national origin, gender, religion, disability, age or sexual orientation which
has the purpose or effect of substantially interfering with a student’s educational performance or
creating an intimidating, hostile or offensive environment. Sexual harassment of students and hazing
are addressed by separate Board policies. See Policy Nos. 337 and 338.

2.

“Bullying” or “intimidation” means intimidating or offensive verbal or physical conduct toward
a student, which may also involve electronic media, when such conduct is habitual or recurring,
including but not limited to threats or physical confrontation, threats, stalking, and name-calling,
including electronic bullying.

3.

“Cyberbullying” means electronic communication that:
(a)

targets a specific student or students;
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E.

F.

(b)

is published with the intention that the communication be seen by or disclosed to the
targeted student or students;

(c)

is in fact seen by or disclosed to the targeted student or students ; and

(d)

creates or is certain to create a hostile environment on the school campus that is so severe
or pervasive as to substantially interfere with the targeted student’s or students
educational benefits, opportunities, or performance.

4.

“Electronic Technologies” means computers, laptops, tablets, smart phones, desktop computers,
networks, electronic mail, Internet access, and any other form of electronic resources.

5.

“Name-calling,” means the chronic, habitual, or recurring use of names or comments to or
about a student regarding the student’s actual or perceived physical or personal characteristics
when the student has indicated by his or her conduct, that the names or comments are unwelcome, or
when the names or comments are clearly unwelcome, inappropriate, or offensive by their nature.

6.

“Social Networking Websites” includes Facebook, MySpace, Twitter, YouTube or similar Internetbased websites, whose functions may include sharing personal information and directly
communicating with other members or participants or broad electronic distribution of written,
graphic, photographic or video materials or images, in a web-based format.

Prohibitions
1.

It is the policy of the Board to prohibit cyberbullying, threats, name-calling, unlawful
harassment, intimidation, assault, battery, extortion, robbery, vandalism, and other victim-based
misconduct that creates an intimidating, hostile, or offensive environment for students, regardless
of motive or reason. The Board and Superintendent will not tolerate such victim-based
misconduct by students or staff.

2.

No person shall be subject to reprisals for good faith reporting, or participating in the investigation,
of a potential violation of this Policy.

3.

No employee or student may knowingly give false reports or information under this Policy.

Use of Social Networking Websites. Students are responsible for their own behavior when
communicating on Social Networking Websites and will be held accountable for the content of the
communications that they initiate or post on Social Networking Website locations.
1.

Inappropriate Communications. Students a r e s t r o n g l y d i s c o u r a g e d f r o m including
inappropriate communications on any Social Network Website, including but not limited to:

(a.)

Confidential, personally identifiable, and sensitive District
information about other students, employees, and guests;

(b)

Child pornography or sexual exploitation;

(c)

Harassment in any form;

(d)

Bullying or cyberbullying as provided in this Policy;

(e)

Defamatory or discriminatory statements and images; and

(f)

Threats of harm, damage, or injury to persons or property.
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G.

H.

I.

J.

2.

Interactions with Staff. Students are strongly discouraged from inviting District staff members to
join a student’s Social Network or from accepting a friend request from a teacher or other staff
member. Communications between students and staff in any electronic medium should be limited to
that which is school- related and consistent with the student code of conduct and the ethical
standards required of education professionals.

3.

Prohibited Use of Social Networking Websites. A student may be subject to sanctions provided
herein if:
(a)

The student’s use of Social Networking Websites materially or substantially
disrupts or interferes with the normal operations of the school;

(b)

The student’s use of Social Networking Websites materially or substantially
disrupts or interferes with the rights of other students or teachers; or

(c)

The District Administration has reasonable cause to believe that the expression would cause
a material and substantial disruption of school operations.

Training and Reporting
1.

All licensed school employees shall complete training in how to recognize signs that a person is a
victim of bullying or cyberbullying.

2.

It is the express policy of the Board to encourage students who are victims of such physical or
verbal misconduct to report such claims. Students or their parents may report such conduct to
the principal or assistant principal of the school.

3.

Any employee, who, as a result of personal observation or a report, has reason to believe that a person is a
victim of conduct prohibited by this Policy, whether the conduct is by another student or by another
employee, shall notify his or her principal, the superintendent, or both, of such observation or report
in writing as soon as possible.

Investigation
1.

All reports of physical or verbal misconduct in violation of this Policy shall be promptly
investigated by the school principal, the Superintendent, or his/her designee.

2.

Principals who receive complaints of bullying shall investigate such complaints, and shall report
the complaints, the scope and elements of their investigations, the findings of their investigations,
and actions they propose to take, if any, to the Superintendent for approval within ten (10) school
days of receipt of such complaints. The Superintendent will respond to such submissions within five
(5) school days, approving the proposal or directing further or different action.

3.

In assessing the existence of a violation of this policy and the appropriate discipline, the
principal or designee shall consider the nature
and extent of the conduct, the age of the student(s) involved, the context in which the alleged conduct
occurred, and any prior history of conduct prohibited by this policy on the part of the violator.

Confidentiality. The identities of those reporting violations of this Policy and those cooperating in the
investigation of alleged violations shall be kept confidential to the extent consistent with the requirements of a
full and fair investigation, the due process rights of persons charged with violations, and state and federal law.
Sanctions
1.

Any employee who is found to have engaged in conduct prohibited by this Policy, or to have failed
to discharge a duty imposed by this Policy, shall be subject to sanctions, including, but not
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limited to, warning or reprimand, suspension, termination, or discharge, subject to applicable
procedural requirements.

K.

2.

Any student who is found to have engaged in conduct prohibited by this Policy, shall be subject
to discipline, including, but not limited to suspension or expulsion, subject to applicable
procedural requirements, and to any applicable limitations imposed by state and federal disabilities
law.

3.

Disciplinary action taken pursuant to this policy must be by the least restrictive means necessary
to address a hostile environment on the school campus resulting from the confirmed cyberbullying
and may include counseling, mediation, and
students involved.

Publication. This Policy shall be published in the Board’s policies manual and on the District’s website.
A summary of this Policy shall be published each year in all student and employee handbooks.

L.

Health Education. The Superintendent or his/her designee shall ensure that District health education
programs address bullying and related issues encompassed by this Policy.

M.

Revisions. The Board shall make any necessary revisions to its disciplinary policies to ensure compliance
with the provisions of this Policy.

CELL PHONES
The District does not encourage parents to send cell phones with their elementary student(s). Cell phones
can be a distraction in class or on the bus by either ringing or the student playing with the phone.
Therefore, parents who want their student(s) to have a cell phone at school must visit with the school
principal and agree to the District’s guidelines. These guidelines are that the cell phone cannot be turned
on at school or on the bus and must be stored in a backpack, purse or locker. Each school may have
additional procedures. The school and district are not responsible for lost or stolen phones. The cell
phone is the responsibility of the parent and student.
Accepted and Unaccepted cell phone procedures include:
ACCEPTED
 Turned off
 Stored in backpack or purse
 Parent/student responsibility

UNACCEPTED
 Playing with phones
 Using phone during the school day or on the bus
 Text messaging during school day
 Used inappropriately; for example, bullying and
sexting.

CHILDREN’S USE OF THE INTERNET
(DPS Policy #476)
Deming Public School District

Intranet/Internet Safety Policy Distribution and Maintenance Plan
Students will be required to submit one release form, regardless of grade level, upon entry to an elementary school, Deming
Intermediate School, Deming Red Mountain Middle School and Deming High School. A copy of the Staff/Student/Parent
Release Form is available at your student’s school office.
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COMMUNICATIONS
(School to Home)
Newsletters, calendars, lunch menus, and important notices will be sent home with students regularly. Encourage your
student to take this responsibility seriously and ask for these notes regularly. Your cooperation in reading and/or
responding to the communications from school is important. You may also want to check the student’s school website
(www.demingps.org). A parent notification system is in place to notify you by phone of absences, school closures and
other important information.

(Home to School)
It is important to notify the school of any change in routine that will affect your student. For the safety of your student let
the school know of any changes in contact information, including a change in address, telephone number, cell phone, email, employment telephone number, emergency telephone number, custodial parents/guardians and relevant legal
documents. In the event of an emergency and contact cannot be made with the parent or guardian, law enforcement
may be contacted.
Deming Public Schools is committed to ensuring all meaningful communication regarding students’ academic, behavioral,
and social/emotional progress are maintained. If translation and/or interpretation services are requested by parents,
Deming Public Schools will make every effort to accommodate the need. All requests for such services can be made to
school administration or by calling the Instruction Division at 575-546-8841.

CONFERENCES
(Parent and Teacher)
Formal conferences are held between teacher and parent in the fall and spring of each school year. The purpose of these
meetings is to exchange information about student progress and to develop a plan of action to enable your student to be
successful. The New Mexico Standards Based Assessment (NMSBA/PARCC) and other spring test results from the
previous year will be reviewed at the first parent/teacher conference each fall. The second parent/teacher conference will
be held at the end of the fourth grading period. See the school calendar for dates of conferences.
Teachers are expected to contact parents by e-mail, telephone or in person if a student’s grades or conduct are in jeopardy.
Parents are urged to call or visit periodically, especially if their student is not doing well. Parents should make sure that
their e-mail address is available to the school, if applicable.
Parents are invited to initiate a conference with the teacher at any time by contacting the school secretary for an
appointment, or sending a request by email or U.S. mail. The link between school and home must be a close one to
provide each student with the best chance to receive a meaningful education. Parents should ask the teacher to review his
or her student’s standardized test scores.

CONTROVERSIAL ISSUES IN THE CLASSROOM
A parent has a right and responsibility to notify the school when he/she feels that unfair and prejudiced presentations are
being made by any teacher. The parent should first contact the teacher involved to clarify the material presented. An
alternate assignment may be arranged with the teacher. If necessary, a meeting with the school principal and the teacher,
if available, may be arranged to discuss the matter. If the results of these two conferences have not satisfactorily resolved
the issue, the parent should put his/her objection in writing. The objection should be directed to the Executive Director
of Curriculum and Instruction for review and for final action by the Superintendent of the Schools.

COUNSELING AND GUIDANCE PROGRAM
The Deming Public Schools guidance and counseling program is state accredited and endorsed by the Board of Education.
The guidance and counseling program is an integral link in the educational system. Counselors are available to provide
assistance in each elementary school.
School counselors assist students through crisis intervention, problem solving, classroom guidance, parent/family
involvement, bullying prevention, grief counseling, changes in family structure, and collaboration with school staff,
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parents, mental health professionals, and the community. In addition, school counselors provide programs to help students
in the areas of personal/social, educational and career counseling. A School Psychologist may be available to students
through the IEP process.
The DPS counseling program also adheres to the American School Counselor Association’s Code of Ethics.
Confidentiality is maintained where necessary. Parents are welcome to visit the school counselor to work together to
promote educational success. Please check with the principal or secretary of your student’s school to schedule an
appointment.

DISCIPLINE
(Discipline of Students DPS Policies: 336, 337, 338, 341, 346 and 347)
Guidelines for Student Behavior:
Deming Public Schools is committed to providing opportunities for students to learn to take responsibility for their own
actions. In working closely with parents, school staff can assist in each student’s journey toward self reliance.
Guidelines for student behavior are desirable for the operation of orderly, safe, and successful schools. Students are
expected to come to school to learn, to participate in educational and extracurricular activities, and to follow school rules.
Students may be given classroom or school-wide acknowledgement for positive behavior.
It is believed that positive features of the District’s discipline policy will produce desired results.
Discipline Procedures: (Consequences)
Students will be governed by each teacher's classroom rules and by each school's rules. When their behavior is referred
to the principal, several alternatives will be considered. (For a copy of the complete discipline policy, see the building
principal of your student's school.)
During the course of the school's response to disruption and consideration of alternatives, students' rights are protected by
State and District adopted procedures.
Students with disabilities will be given appropriate consideration in compliance with federal regulations and their
Individual Education Programs.
The district does not allow writing to be used as discipline. Writing is a craft developed through academic studies. A
behavioral contract or agreement, however, may be required for the student, if needed. NM State law prohibits corporal
punishment in all schools.
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DRESS CODE
Students should be comfortably and safely dressed for the school day. At the principal’s discretion,
inappropriate dress may result in a conference between the principal and the parent. Parents may be
contacted to bring appropriate attire. Students are required to dress appropriately for physical education
classes and field trips including tennis shoes. Shorts under dresses may be required. In addition to
traditional school attire, the following guidelines apply:

Examples of ACCEPTABLE
Shorts of appropriate length

Sleeveless blouses & shirts

Knee-length spandex shorts
w/skirts or dresses

Tank tops w/t-shirts underneath

Sandals w/ buckles, flip
flops or tennis shoes.

(My Little School does not
allow flip flops.)
Sun dresses

Knee-length denim shorts

Tied tops at waist

Examples of UNACCEPTABLE
Tight or ill-fitting shorts;
any length of spandex
shorts (except w/skirts or
dresses)

Baggy pants & long belts

High heel shoes

Skateboards & heelies
w/skates engaged

Ragged hem cut –offs /
cut-out jeans

Crop top (midriff
showing)

Tie tops (midriff
showing)

Tank tops, muscle shirts,
sundresses or tops w/
spaghetti tie

Clothing advertising
alcoholic/tobacco
products, heavy metal
groups or bearing inappropriate messages

Make-up (K-5) worn at
school
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THE EDUCATIONAL PLAN FOR STUDENT SUCCESS (EPSS)
The Educational Plan for Student Success (EPSS)/ 90 Days Action Plan is a guide developed by staff, parents,
community members and students. The plan has high expectations and is based upon each school’s goals. The plan also
provides strategies and action steps that the school will be implementing each year.
IF YOU WOULD LIKE TO JOIN OTHER PARENTS AND STAFF WHO ARE WORKING ON THE EPSS, or review
the school-site EPSS, PLEASE CALL THE BUILDING PRINCIPAL. Questions and suggestions are always welcome.

EMERGENCY PREPAREDNESS/SAFETY
Should an emergency or disaster situation ever arise in our area while school is in session, parents should be aware that
the schools have made preparations to respond effectively to such situations
The District has a detailed emergency crisis plan which has been formulated to respond to a major catastrophe. For the
complete Emergency Preparedness Plan, see the District Safety Plan.
Your cooperation is necessary in any emergency.
1.
2.
3.
4.

Do not telephone the school. Telephone lines may be needed for emergency communication.
At the beginning of each school year, an emergency contact list will be filled out by the parent. It is the
parents’ responsibility to make sure that list is kept current and updated with their student’s school.
Students will be released only to parents and persons as identified on the emergency contact list. During an
extreme emergency, students will be released at designated locations. Please instruct your student to remain at
school until you or an authorized designee arrives.
If students are to be kept at school, radio stations will be notified. In addition, information regarding day-to-day
school operations will be available by calling the District office at 546-8841. ALL PARENTS may turn to one
of the following for updates on the schools: KDEM 94.3 FM, KOTS 1230 AM, KNFT 102.9, or
www.demingps.org.

Please discuss emergency procedures with your immediate family. Planning ahead will help alleviate concerns
during emergencies.

Emergency Drills & Procedures
Fire Drills will be conducted during the year.





A minimum of 4 drills will be conducted in weeks one through four of each school year
and at least once per month during the remainder of the school year for a total of 13 fire drills.
Instructors will take attendance and report students who are present and absent.
Students and staff will remain outside until notified by administration to return.

Shelter-in-Place will be used for severe weather situations, spills outside of the building or situations that require
students to be sheltered inside the building. This drill excludes a threat of violence situation.
 In severe weather situations, students will be sheltered away from windows, doors or any
non-supported structures.
 An announcement over the intercom will be made for all students to report to their classrooms.
 Instructors will take attendance and report students who are present and absent to the office.
 If the event is not of a critical nature, restricted movement will be allowed throughout the building while still
maintaining an accounting of students and their locations.
 Staff will implement procedures for shutting down HVAC systems and sealing classrooms to prevent
contaminants from entering.
 All exterior access doors must be locked.

Evacuation will be used when the situation requires that all students and staff be removed from a building.





A designated area for assembly will be determined by the type of hazard involved.
In situations involving an explosive device, public announcements, cell phones or radios will not be used to
announce the evacuation or conduct communications.
Instructors will carry all necessary materials associated with student accountability and contact information.
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Lockdown will be used when a threat of violence is suspected both outside and/or inside the building.









Students and staff will be secured behind locked doors and covered windows.
Silence will be maintained.
Rooms will be secured so that people are not exposed to objects that may enter through windows or doors.
An announcement will be made over the intercom including information on whether this is an actual event or a
drill.
Procedures for reporting absent students, and staff or student count will be dependent on each site’s capability
to report without bringing attention to the location.
Announcements over the intercom will be an “All Clear” or contact will be made by a law enforcement agent
who will conduct evacuation of the building.
Parents are not allowed to check students out of school during a lockdown.

Parents, please give your school personnel and emergency personnel time to
secure your student before calling or coming to the school.
ALL PARENTS need to turn to one of the following for updates on the schools:
KDEM 94.3 FM, KOTS 1230 AM, KNFT 102.9 FM, or the school website:
(www.demingps.org).
FERPA (The Family Educational Rights and Privacy Act)
(DPS Policy 326)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
("eligible students") certain rights with respect to the student's education records.
The Deming Schools (the District) is providing you notice of these rights, as outlined below:
1.

2.

The right to inspect and review the student's education records within 45 days of
the day the District receives a request for access. Parents or eligible students should submit to the school
principal [or appropriate school official] a written request that identifies the record(s) they wish to inspect. The
principal will make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.
The right to request the amendment of the student's education records that the parent or eligible student
believes are inaccurate or misleading. Parents or eligible students may ask the District to amend a record that
they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading. If the District decides not to amend
the record as requested by the parent or eligible student, the District will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible student when notified of
the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception which permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the District as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or company with whom
the District has contracted to perform a special task (such as an attorney, auditor, medical consultant,
or therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.
4. The District classifies the following as Directory Information: student's name, parent's name, address, telephone
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5.
6.

listing, electronic mail address, date and place of birth, participation in officially recognized activities and sports,
weight and height of members of athletic teams, dates of attendance, diplomas and awards received, student's
photograph, and the most recent previous school attended by the student. School officials may release this
information to any person without the consent of the parents or the student. Any parent or eligible student who
objects to the release of any or all of this information without his consent must notify, in writing, the principal
of the school where the records are kept by October 15, 2016. The objection must state what information the
parent or student does not want to be classified as directory information. If no objection is received by September
15, 2016, information designated above will be classified as Directory Information until the beginning of the
next school year.
Copies of the complete FERPA Policy adopted by the District may be obtained from the Superintendent's
Office or from the Principal's Office of each school within the District.
The right to file a complaint with the U. S. Department of Education concerning alleged failures by the
Deming School District to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
For quick, informal responses to routine
questions about FERPA, parents may also
e-mail the Family Policy Compliance Office.
http://www.ed.gov/policy/gen/guid/fpco/index.html

GRADING STANDARDS
Deming Public Schools at the elementary level issues grade reports in Grades K-5 four times per
school year. Students in kindergarten and first grade will be graded in Reading, Math, Language, Science,
Music, Physical Education, Social Growth and Development.
The Grading Scale for Kindergarten through Second is as follows:
 3
Meets the Standard
 2
Progressing towards the Standard
 1
Limited Prgress on Standards
 NA
Not Adressed for Reporting Period
These grades do not equate to the A-B-C-D-F grades found in the upper grades.
Third, Fourth, and Fifth Grades have the following grading scale:
Excellent
Good
Average
Below Average
Unsatisfactory

90% - 100%
80% - 89%
70% - 79%
60% - 69%
below 60%

=A
=B
=C
=D
=F

Progress reports are recommended to be sent home with students immediately after the fourth week of every grading
period. Teachers are expected to notify parents when students are regressing and/or achieving below 70%. If a
student is suspended, he or she is expected to make up all work missed during the suspension. Students will have the same
number of days as suspended to turn in their make-up work. Parents may contact the school office to make arrangements
to pick up work during suspension.
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HONOR ROLL
Academic achievement is recognized through quarterly honor rolls in Grades 2-6. A student cannot have a C or below in
an academic area on his/her report card to be on the honor roll during the six weeks period. A student may have a C or
below during any nine weeks period, but can be on the end-of-the-year honor roll if the averages are at least a B.

INSURANCE FOR STUDENTS
Applications for school insurance will be issued to students at the start of the school year and to late-registering students
at their time of registration. Forms are sent home with each student the first day of school. If a parent wants school
insurance for their student, a form should be completed and returned. Students should have insurance or
medicaid to cover injuries as a result of participating in school activities.

LIBRARY
Students are encouraged to use materials and resources provided in the school libraries. The librarian is available to help
in finding materials or for giving directions to appropriate sources. Library hours may vary by school site. Check with
your student’s school for the schedule.
Students are allowed to use the library before school, at lunch, and after school. Each student is responsible for materials
checked out. Students will be fined for overdue books and will be responsible for paying for lost or damaged books.
Unpaid fines will remain on the student’s K-12 record until they are paid.

PARENT ORGANIZATION
Each school has a parent organization that actively supports the school by encouraging volunteers, raising money and
providing activities for students. Parents are encouraged to participate in their parent organization at their student’s school.
Membership drives and parent organization meetings may occur shortly after school begins. You will be notified of these
meetings through newsletters and notes from school. You may also call your student’s school or access the school website.

PARENT VOLUNTEERS
Deming Public Schools encourages parent volunteers. To volunteer, please contact the school principal. The Volunteer
Packet may be found on the Deming Public Schools Human Resources webpage (www.demingps.org).

PRE-K PROGRAM
I. PreK Program Information
A. Registration
 Registration is held in the spring at Bataan, My Little School, Bell, Columbus, and Ruben S. Torres.
Children whose home schools are Chaparral and Memorial will register at My Little School. Prior to the
prek/kinder registration, flyers will be sent home, posts will be on school websites. We will also notify
the local newspaper and local radio to communicate these registration dates to the community. At
registration, we will enroll students who are 4 years old by the 12:01am on September 1, 2016 deadline.
 After the spring registration is held, parents can register their child at their home school site. Parents
need to bring proof of residency, birth certificate, and shot records when registering their child.
 Deming PreK classrooms have a limited amount of slots available, therefore, we will be based on a first
come, first served basis. If the classes are full, the child will be put on a waiting list and parents will be
contacted when a slot becomes available.
B. Attendance Policy
 If a student has any attendance issues, parents will be called by the staff to check on the child. If a student
is absent 2-3 times per week, parents will be contacted and encouraged to bring their child to school
regularly or risk the possibility of losing the child’s spot to a student on the waiting list. If a student has
10 consecutive unexcused absences, the student will be dropped and the next student on the waiting list
will be called.
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II. Family Engagement
A. Home Visits & Parent Conferences
 Home Visits will be conducted at the beginning of the school year. The teachers and educational
assistants will contact each family to schedule a time to meet with them. Home visits provide the
opportunity for the child to meet their teacher in a familiar environment. The visits usually take between
20-40 minutes.
B. Parent Involvement and Communication
 Each classroom will contain a Family Bulletin Board which contains menus, newsletters, flyers, etc. There
will be many opportunities throughout the year for parents to come into the classroom and engage in
activities with their child.
 Deming PreK communicates with parents through weekly or monthly newsletters. During the beginning
of the school year, each family will receive a DPS Student Handbook.


Parents are always invited to visit the classroom at any time. If a parent wishes to volunteer, it is the
district policy that any adult who is wanting to volunteer in the classroom must complete a volunteer
packet and have a background check completed.

III. Special Education Program:
A. PreK Screening and Referral procedure:
 All children enrolled in the PreK programs will receive a developmental screening within 3 months. PreK
instructional staff will meet with parents to complete the Ages and Stages Questionnaire 3 (ASQ3) initial
for screening. The questionnaire will be administered using the dominant language of the family and child
where possible. The teacher will review the results with the DPS PreK principal and share any concerns
noted by the family or instructional staff.
 The school nurse at each site will complete vision and hearing screening and check for current
immunizations within the first month of attendance. At the time of vision and hearing screening, the school
nurse will screen for general physical and dental health and notify the PreK teacher and family if any
concerns are noted.
 The PreK teacher will provide families information regarding Special Education’s Child Find activities
when the PreK screening process reveals concerns during a child’s developmental screening. The PreK
teacher will notify the SPED office of children recommend for Child Find participation. The PreK teacher
will complete the Teacher Observation form when requested by the Child Find Team. The PreK staff will
provide guidance to parents and children through the Child Find process and will be available to make
introductions to the special education social worker and other staff in the case of referral for additional
testing through the special education department.
 Special education staff and the PreK teacher will be available to parents for information and support
throughout the referral and evaluation process. The PreK teacher and parent(s) will participate as members
of the Eligibility Determination Team (EDT) as it determines special education eligibility, placement and
services. If the team determines that the least restrictive environment is the PreK classroom, then the PreK
staff will work with the special education case manager/teacher to insure that the student receives the
services and modifications described in the IEP.

B. Supporting a child who enters PreK with an IEP:
 The PreK teacher will plan with the IEP team and the child’s family to determine effective transition
activities for the child. The PreK staff will work with the special education case manager/teacher to insure
that the student receives the services and modifications described in the IEP.
C. Supporting a child in PreK with an IEP:
 Special education staff is available at all NM PreK funded schools to discuss the goals progress and
support strategies for children receiving IEP services in the Pre K classroom. Ancillary staff is available
as scheduled by the IEP’s of children. PreK staff may contact special education staff in person or by
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phone during their preparation time on Mondays. IEP meetings will be scheduled at least annually to
review the goals, progress and services for students receiving special education services.
IV. Transition Plan:
A. Transition to PreK
 The Deming Public School’s PreK sites in Deming, New Mexico utilizes the PreK transition form as
children enter the program. The goal of transition is to empower the families and children with
information and experiences that will support a smooth transition for all.
 Transition into the PreK program begins by offering parents access to our classrooms and teachers for
observation and information regarding the program components, including enrollment procedures.
Preregistration is offered for PreK at each site on the same day that Kindergarten preregistration is
scheduled. Vision and hearing screening and immunization review and administration are offered at
preregistration by the school nurses.
 A home visit and start date is scheduled with the family upon completion of enrollment. The purpose of
the first home visit is to make a personal introduction to the family, share the classroom syllabus, school
list, and parent/student handbook and complete the NM PreK home visit form. Screening information is
collected during this visit. Families are offered visits with the instructional staff at alternative sites,
including the school, when families are not comfortable with home visits. Families in Palomas, that are
not available for visits in Columbus or at the school, are contacted by a telephone provided in Palomas for
contact with the public schools. All parents are provided with information written in their preference of
English or Spanish.
B.

Transition to Kindergarten
 Most children will attend Kindergarten in the school where they attend the PreK program. Parent-teacher
conferences, Fall, Winter and Spring Parent meetings and school events will assist parents and children in
the transition to Kindergarten.
 Kindergarten teachers will be asked to invite the PreK class to visit in the Kindergarten classroom. The
PreK children will be introduced to areas of the school that will be new to them when they enter
Kindergarten.

V. Transportation Plan:
A. Bus Transportation
 The Transportation Department of the Deming Public Schools will be responsible for providing bus
transportation to eligible children in the PreK program at Columbus Elementary School. The
Transportation Department follows the New Mexico statutes and regulations as directed by the NMPED
School Transportation Bureau for student eligibility for bus transportation; documentation kept by bus
drivers on riders, discipline and events; scheduling of bus evacuations practices for staff and children; and
bus safety inspections. Parents and staff may obtain this information from the Transportation Department.
 Student eligibility for bus transportation will be the same as that for kindergarten students. Children must:
1) live more than one mile from home to school one way and 2) live within the school district of the PreK
program they wish to attend; to be eligible for bus transportation. Parents of children living more than
one mile from home to school and living within the school district of the PreK program they wish to
attend may contact the Deming Public Schools Transportation Office for information on procedures to
sign their children up for bus services. PreK instructional staff will provide contact information to parents
and assist parents in making contact with the Transportation Office as needed. Eligible PreK children will
be transported on a school bus equipped with seat belts and a PreK staff member. The bus schedule will
not interfere with the schedule of required PreK instructional hours.
 PreK students and their parents will follow the School Bus Rules of the Deming Public Schools. Parents
will be given this information by the Transportation Department at the time they sign up their child for
bus transportation.
 An adult, listed in the child’s school record as approved by the parent, must escort the child to the bus and
must meet the child at the bus stop when the bus returns the child at the end of the school session.
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B. Columbus Elementary PreK
 A PreK staff member will ride the bus transporting PreK children to facilitate the safe transfer of children
from families to the school bus. Family members bringing children from Palomas to cross into the U.S.A.
must make eye contact with the PreK staff member before releasing PreK students to cross the border to
the PreK staff member. The PreK staff member will document the students boarding the bus and those
returned by bus to family members at the end of the PreK session.
C. Field Trips
 Parents must sign permission slips with specific information for each field trip. Information on the
permission slips will include the date, place, time of departure, time of return and educational purpose of
the field trip. Parents are invited to participate and may accompany children on walking field trips.
Parents are not allowed to ride school buses, but may meet the class at the field trip site to support
learning. All Deming Public School policies and procedures must be followed for field trips and
securing transportation for a field trip.


REPORT CARDS
Report cards will be issued to students at the close of each nine week grading period. Report cards will contain both
academic and conduct grades. Attendance will be reported on the report card. Report cards of kindergarten students must
be signed by the parents and returned to the classroom teacher. Report cards for all other grade levels may be kept;
however, the bottom portion must be signed & returned to the school. See grading standards for explanation of the grading
scale on page 16.

RETENTION
Although every effort must be made to assure the successful mastery of standards for each student, teachers on occasion
recommend retention. Parents have a right to waive retention one time. If parents waive the retention recommendation,
the school has the right to retain the student in the future if the student does not reach appropriate grade level after
interventions are used. The Deming Public Schools tutoring program is strongly recommended for all students behind
grade level in skills or who are recommended for retention. Students being considered for retention must be in the Student
Assistance Team (SAT) process (found on page 22) and are strongly recommended to attend the extended school year,
PreK-5 Plus. If students attend the extended school year, PreK-5 Plus, a retention recommendation will be revisited at the
end of the extended school year, PreK-5 Plus, by the principal and other appropriate staff members. All students who are
retained must have an Academic Intervention Plan (AIP) to start the next school year. The plan should be signed by the
principal, the teacher and the parent. The plan should include all interventions which will take place during the school
year. These should include some different strategies from the past as well as successful strategies which have worked for
the student. If parents do not feel that their student is ready for the next grade, they have a right to retain their student one
time.
Retention decisions involving students with disabilities will be addressed through the student’s Individualized Educational
Program (IEP) process. Please discuss the procedures for retention with your student’s principal.

SCHOOL BUS TRANSPORTATION
DPS Board Policy 302-2
Elementary students are eligible for bus service if they reside any distance over one (1) mile from their attendance area
school. Parents need to go to the Transportation Office to register their student for bus service. To help insure the safety
of all passengers, please review the School Bus Rules listed below. Students with disabilities who have special
transportation needs will be accommodated according to their IEP.
Parents/guardians need to inform the Transportation Office and school personnel if their student has medical problems
such as asthma or diabetes. Parents must notify the school in writing or by telephone as early in the day as possible
if the student will not be riding the bus home or if there is any change in the route. To have an additional student
ride the bus, s/he must have a note from his/her parents verified by a school administrator and room is available
on the bus. A pass will be issued for an additional student to ride a bus or board a bus different from the assigned
one.
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SCHOOL BUS RULES
1. Riding the bus is a privilege.
2. Students must obey bus driver directives.
3. Students must remain seated while bus is in motion.
4. Students shall not tamper with any safety and/or equipment on the bus.
5. Students shall exhibit respect, responsible actions, trustworthiness, fairness, and good citizenship while on the
school bus.
6. Students are to avoid fighting, pushing, tripping, hitting, kicking, and/or similar activities.
7. Students shall not use obscene or profane language or gestures while on the bus.
8. Students shall not eat any food or drink any beverages while on the bus.
9. Students shall not extend their hands, arms, heads, or any objects through bus windows.
10. Firearms, knives, explosives, breakable glass, matches, and other dangerous objects are not permitted on the
bus.
11. Students shall not throw any item into, within, or out of the bus while boarding, riding, or leaving bus.
12. The use or possession of tobacco, drugs, alcohol, controlled substances, or any other illegal items is not
permitted on the bus.
13. Students shall not destroy the property of others while on the bus.
14. Destruction of school property is absolutely prohibited. Parents shall be held responsible for malicious
destruction to the bus caused by their student(s).
15. Cell phones cannot be turned on while on the school bus and must be stored in a backpack or purse.
16. Failure to follow bus rules may result in your student’s removal from the bus.
STUDENT BUS SAFETY REVIEW
1. Students who are required to walk a distance to meet the bus must walk on the side of the road to their left
facing traffic, except on divided or multi-lane roadways.
2. Students must be on time at their assigned bus stop. The bus driver will not wait for students unprepared to
immediately load. (90% of all school bus related fatalities occur while loading or unloading.)
3. Students must wait in a safe place, clear of traffic and away from where the bus stops.
4. Students shall wait in an orderly fashion and avoid “horseplay.” When loading, students should clear the
traffic area immediately.
For more information, please see the Transportation Department website (www.demingps.org).
DEMING PUBLIC SCHOOLS / SCHOOL HEALTH SERVICES
SCHOOL HEALTH POLICIES AND PROCEDURES
Emergency Medical Authorization Form
In the event of an emergency, injury or illness at school, the parent/guardian will be notified. In order to ensure the
school is able to reach the parent / guardian, a current Emergency Medical Authorization (EMA) form for your child will
need to be filled out and on file with up-to-date home, work, and business phone number’s available every school year.
The purpose of this form is to enable parents/guardians to authorize emergency treatment for their children while under
school authority when a parent/guardian cannot be reached. Please notify the school when your phone numbers change.
The EMA also gives the School Nurse essential health history information on your child which can be of vital
importance when dealing with an emergency situation. Parent/Guardian will receive an Emergency Medical
Authorization form from your child’s school at the beginning of the school year or when you enroll your child in
school. Please read, sign, and return the form as soon as possible to the School.
Illness
DPS / New Mexico Department of Health “Emergency & Communicable Disease” Guidelines
The New Mexico Department of Health (NMDOH) guidelines are focused on protecting the health and safety of all
students in the school setting. The NMDOH recommendation is: If your child has a fever (100 degrees or higher),
cough, sore throat, is vomiting, has diarrhea, or an unusual rash, please keep your child home from school. If you have
any questions regarding your child’s health, please call the School Nurse before sending your child to school. Also
please contact the School Nurse if your child is out for an extended illness.
DPS School Nurses encourage students to practice “Good Hand Washing” which is the single most effective technique
in preventing transmission of infectious disease.
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Immunizations
New Mexico State Law (6.12.2) requires that all students enrolled in DPS have their immunization records up to date.
Students may be denied school attendance or be dis-enrolled for failure to show proof of current immunizations. DPS
participates in the New Mexico Department of Health “Vaccines for Children” program. All students in DPS have the
opportunity to receive their Required Immunizations through this program. If you would like to have your child
vaccinated at their school through the “Vaccines for Children” (VFC) program, please contact the School Nurse at the
school your child attends. NM/VFC School Vaccine Administration-Consent forms and Vaccine Information Sheets are
available in the School Nurse’s office. Please give this matter your immediate attention so the health of your child
will be protected and education may continue without interruption. DPS “Vaccines for Children” Program offers all
NMDOH Required Immunizations for school attendance: DTAP / Polio / MMR / Varicella / Hepatitis B / TDAP. We
also offer the Influenza vaccine during the school year. **Please see your Primary Care Provider or Luna Health Office
for other Recommended Immunizations: Gardasil / Meningitis / Hepatitis A / HIB. Information for Conscientious
Objector Status & Immunization Exemptions: The NMDOH / New Mexico Immunization Exemption Law ( 24-5-3)
also states only those students who have a notarized medical or religious exemption form will be allowed to attend
school without up to date immunizations. Personal / philosophical exemptions no longer qualify as an approved
exemption. You can access the new form and information at the School Nurse’s office and the New Mexico Department
of Health website - New Mexico Immunization Program / School Requirements.
Administration of Prescription and Over the Counter Medication for Elementary and Secondary Students
DPS has neither the responsibility nor authority to administer medication at school. If a prescribed / over the counter
(OTC) medication needs to be administered during school hours, parent/guardian will need to visit the School Nurse’s
office and complete the required paperwork. A parent may visit the school to administer the medication also. To ensure
that students are medicated at school safely and under maximum protection, the following DPS / NMDOH Guidelines will
be followed:
 A Provider Order / Medication Authorization form must be completed by the parent and health care provider, signed,
and returned to the School Nurse for prescription and OTC medication administration. The Provider Order / Medication
Authorization form must be signed by a health care provider who is licensed in the State of New Mexico to prescribe
the medication and include the name of the child, name of medication, dosage, route of administration, and time of
administration. The health care provider’s order(s) will be valid only for the current school year.
 An Emergency Medical Authorization (EMA) form must be signed by a parent/guardian. It will be reviewed by a
School Nurse licensed by the Public Education Department annually. Medication Authorization forms apply to both
prescription and non-prescription (over the counter) medications. Written permission from the parent must also include
the name of the child, name of the medication, dosage, and time to be administered.
 A parent/guardian should provide the school with pharmacy-labeled containers or an original manufacturer/provider
container that holds the appropriate medication to be administered in the school setting. Prescription medication
(including samples from the physicians) shall be labeled by the physician, name of medication, dosage, and time of
administration. Over the counter medication such as Tylenol and Ibuprofen should also be provided by the parent /
guardian with a physician’s order.
 Parents will need to bring medications to the School Nurse’s office for their child and also pick up medication at the
end of the school year that has not been administered to their child. When medications are received by the School
Nurse from a parent / guardian, a pill count will be done. Both School Nurse and Parent / Guardian will need to cosign for the quantity delivered.
 Any short term prescription medications such as antibiotics that are taken for less than 14 days will also need to be
turned in to the School Nurse’s office with Provider Orders/Medication Authorization form filled out.
 Field trips – the parent / guardian should be involved with the School Nurse in making arrangements for safe
administration of his/her child’s medication during the field trip day. Only adults who are trained by the School Nurse
will administer the medication to the student.
 ***If in the School Nurse’s professional opinion, an Over-the-Counter (OTC) commercially packaged medication
provided by the Parent / Guardian, is indicated in the treatment of a child at school and the medication meets the
following criteria on all of the following:
 Written documentation from a Health Care Provider / Parent annually on file
 Approved for use by FDA for indicated age group, and provided for the student’s use by the parent/guardian,
 Familiar to the school nurse and allowed under school policy
 Available in an original package specifying dosage ,contraindications are safe and indicated for the specific student
condition. The OTC is likely to alleviate the student’s discomfort and allow him/her to return to school
participation promptly.
***Then, the School Nurse might choose to administer a single dose of appropriate OTC medication such as:
 Generic or brand name acetaminophen(Tylenol) or non-steroid anti-inflammatory drugs-generic or brand name
(Ibuprofen)
 Any changes in time or dosage must be accompanied by written documentation from the health care provider.
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Students may self-carry Inhalers / Epi-pens and Diabetic medication with them provided both the parent and the
health care provider have provided the appropriate documentation as required by DPS “Right to Self - Administer”
Medication Policy.
 The parent/guardian assumes responsibility for informing the School Principal and/or School Nurse of any change
in the student’s health and medication needs.
 Parent/guardian will be asked to fill out a Consent to Release Information Form to obtain health information
needed from the healthcare provider. The healthcare provider may be contacted whenever questions or concerns
arise about specific information or training necessary to administer, monitor, or evaluate effectiveness of the
medication and assure the safety of the student.
 The principal will designate a person who will be responsible for giving the medication in the absence of the
school nurse. Only trained authorized school personnel may administer medications to students in the school
setting.
DPS follows all New Mexico State Statues (6.12.2.9) that are related to self -administration of asthma medication,
anaphylaxis emergency treatment medication (Epi-Pen), and diabetes self- management by the student in the school
setting. Deming Public Schools is not liable as a result of any injury arising from the self- administration of medication
in the school setting.
DPS “School Health Services” School Nurses encourage parental involvement with student’s health issues.
Please contact the school your child attends and ask to speak with the School Nurse.
For more DPS School Health information, go to: Demingps.org – Departments – School Health Services – Alerts &
Health Info

SCHOOL PICTURES
School pictures are a service provided by an outside vendor. Photo packages must be paid for or returned. Each school
site has a process in place for distributing photo packages.

SCHOOL SAFETY PLAN
A copy of the School Safety Plan is available at each school site, and on the Deming Public Schools website
(www.demingps.org).

SCHOOL TELEPHONE USE
The school telephone is a business phone. Many calls, both incoming and outgoing, are necessary in a normal school day.
Students should plan personal activities with friends through home phones. Messages which take the student out of the
class are very disruptive and should be limited to emergency situations. Emergency calls are permitted, and staff will
assist at any time. (Please refer to cell phone procedures on page 9.)

SCHOOL VISITATION
When visiting the school for any reason, visitors must sign in and receive a visitor’s ID badge at the front office.
Visitors may be escorted to the appropriate location within the building. Visitors are to sign out on departure.
Students who are not enrolled at the school site will not be allowed on school property without authorization from the
principal.

SIGN OUT PROCEDURES
DPS is serious about its responsibility for the care and safety of all students. If a student must leave school before regular
dismissal time, he or she must be in the company of the parent, guardian, or other adult on the student contact list. That
responsible adult must sign the student out in the school office.
PLEASE NOTE THAT EITHER NATURAL PARENT LISTED ON THE BIRTH CERTIFICATE WILL BE
ALLOWED TO CHECK OUT A STUDENT UNLESS THE SCHOOL HAS A COURT ORDER PROHIBITING
CUSTODIAL RIGHTS ON FILE IN THE OFFICE.
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STUDENTS WITH DISABILITIES
It is the intention of Deming Public Schools to comply with all State and Federal regulations to address educational
needs for students with disabilities. The student’s Individual Education Program (IEP) is the guiding document for
meeting their needs. DPS encourages parent participation in the IEP meeting to assist the creation of an effective
program for their student. Concerns about services should first be addressed to the school site. If not resolved there, the
Special Student Services Office can be contacted at 546-0427.

STUDENT ASSISTANCE TEAMS (SAT)
The SAT is a school-based group of people that assists students, parents, and teachers in seeking positive solutions for
concerns about individual students. Its purpose is to provide additional support to students who are experiencing
difficulties that are preventing them from benefiting from the general education setting because they are either performing
below or above expectations. The SAT’s role is to be a support and a resource to the parents and the teacher, not to replace
or relieve the teacher of his or her responsibility for educating the student. The SAT process is also required for all students
being considered for retention or referral for special education. Although the team may make referrals to special education
and other programs, the SAT is not part of the special education process, but rather a general education responsibility.
Parents form a vital part of the SAT and should participate in its meetings. If parents have concerns about their student’s
education, they can request a referral to the SAT.

STUDENT NUTRITION PROGRAM
The Deming Public School District provides all DPS students with breakfast and lunch free of charge. Although students
are encouraged to participate in free programs, they may bring lunches from home. If a student brings a sack lunch, the
charge for milk will be $0.35. Since the Deming Public School District realizes the importance of good nutrition and the
effect it has on academic performance, we provide a variety of additional programs to aid students in their academic goals.
Other meal options provided are Sack Lunches, the Fresh Fruit and Vegetable Program, After School Snack Program, and
the Summer Lunch Program. Students are encouraged to eat breakfast and lunch daily. The Student Nutrition Department
strives to provide balanced, healthy, nutritional meals to our students.
The parents of students with special dietary needs should contact the Student Nutrition Office for options to meet their
needs.
The rules of conduct and behavior that students are required to follow in the classroom are the same for the time they
spend in the cafeteria.
The United States Department of Agriculture (USDA) administers student nutrition programs. No student will be
discriminated against because of race, color, sex, age, national origin, or handicap. If any member of a household
believes he or she has been discriminated against, said person should write to the Secretary of Agriculture, Washington,
DC 20250 or contact the Student Nutrition Department, 1001 S. Diamond, Deming NM 88030 or call 546-2522 for a
hearing.
For more information, including lunch menus, please visit the Student Nutrition website (www.demingps.org).

STUDENT RECORDS (See FERPA)
Parents and eligible students have rights under the Family Education Rights and Privacy Act (FERPA-See FERPA pages
15 and 16 and DPS policy # 326).
All rights and protections given parents under the FERPA and the DPS policy transfer to
the student when he or she reaches age 18 or enrolls in a post-secondary school. The student then becomes an "eligible
student". District procedure requires that anyone other than an authorized school employee who reviews records must
sign a log documenting the review.
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STUDENT TRANSFER PROCEDURES
The District has a student transfer policy that can be accessed at each school site or the Office of Curriculum and
Instruction. Working with parents and principal’s, the Executive Director of Curriculum and Instruction may find it
necessary to transfer a student to a school outside the regular attendance zone designated for the geographical area in
which they live. Parents may also make a personal request (501P) to transfer their student outside the regular attendance
zone designated for the geographical area in which they live. The approval of a 501P excludes bus transportation for the
student. All requests for transfer shall be submitted on forms available at the Office of Curriculum and Instruction.
Parent request for transfer will be accepted during the months of February – March for the following school year.
Requests for transfer are reviewed and considered by school principals and the Instruction Office based on schools’
student capacity as outlined by New Mexico Administrative Code NMAC 6.29.1.9. Schools will maintain a waiting list
for transfer requests that could not be granted due to class size restrictions. School administration will review the
waiting list during the first four weeks of school and may be able to offer student placement as shifts in student numbers
occurs.

STUDENT TRAVEL
Parents will be informed by the classroom teacher or the school of each trip's destination, date and purpose. Parents
must sign and return to the school a permission and emergency medical form for the student to participate in school
functions away from the school setting by the specified deadline.
A student release form is available from school staff and must be signed if a student is to be picked up from the bus or
event rather than return with the school group.

TUTORING
Tutoring is available for students who need extra help in certain subject areas. If a student needs tutoring, parents should
contact their student’s teacher or principal. After school programs are available for additional needs.

VANDALISM
Deliberate destruction of school property is a serious offense. Parents of a student responsible for the vandalism will be
held accountable for any property damaged or destroyed by such behavior.

WITHDRAWAL OF STUDENTS
If parents are moving and are withdrawing their student from school, the parent is asked to call or come by the school
at least 3 days prior to the withdrawal date. This will give the school appropriate time to complete the necessary
paperwork.
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